
ILLINOIS DEPARTMENT OF CHLDREN AND FAMILY SERVICES 
 

LEADS PRACTITIONER CERTIFICATION 
 
The National Crime Information Center (NCIC), via the Illinois State Police, mandates 
that all DCFS and  POS personnel who directly or indirectly receive and/or disseminate 
information acquired from LEADS (Law Enforcement Agencies Data System), obtain 
“LEADS Practitioner Certification” training. LEADS printouts will not be mailed to staff 
that have not completed the training. 
 
The LEADS Practitioner Certification training link is not an interactive link – the correct 
answers are already identified.  Participants need only to read and understand the training 
material, which will take approximately 20 minutes to complete. The material is 
presented by the National Crime Information Center and encompasses information for all 
criminal justice agencies. Some of the material may not apply to your specific job duties. 
This is a one time only training requirement. 
 
At the conclusion of the training, information is provided for staff regarding how to enter 
their certification directly on their SACWIS staff information window.   
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Text Box
Go to your SACWIS desktop and click the “Your current Organizational Entity is (their team name)” hyperlink, then go to the Staff Roles tab of the Organizational Entity window. Click the hyperlink with your name which will navigate you to the Staff Information window. From here you need to go to the Certification tab of Staff Information window and change the status for LEADS Certified to “Certified”. Then, click Save.
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