ILLINOIS DEPARTMENT OF CHLDREN AND FAMILY SERVICES
LEADS PRACTITIONER CERTIFICATION

The National Crime Information Center (NCIC), via the Illinois State Police, mandates
that all DCFS and POS personnel who directly or indirectly receive and/or disseminate
information acquired from LEADS (Law Enforcement Agencies Data System), obtain
“LEADS Practitioner Certification” training. LEADS printouts will not be mailed to staff
that have not completed the training.

The LEADS Practitioner Certification training link is not an interactive link — the correct
answers are already identified. Participants need only to read and understand the training
material, which will take approximately 20 minutes to complete. The material is
presented by the National Crime Information Center and encompasses information for all
criminal justice agencies. Some of the material may not apply to your specific job duties.
This is a one time only training requirement.

At the conclusion of the training, information is provided for staff regarding how to enter
their certification directly on their SACWIS staff information window.



































































































































































































































































































































































































This concludes the

Response Interpretation Course

Go to your SACWIS desktop and click the “Your current Organizational Entity is (their team
name)” hyperlink, then go to the Staff Roles tab of the Organizational Entity window. Click
the hyperlink with your name which will navigate you to the Staff Information window. From

here you need to go to the Certification tab of Staff Information window and change the
status for LEADS Certified to “Certified”. Then, click Save.



scs1999
Text Box
Go to your SACWIS desktop and click the “Your current Organizational Entity is (their team name)” hyperlink, then go to the Staff Roles tab of the Organizational Entity window. Click the hyperlink with your name which will navigate you to the Staff Information window. From here you need to go to the Certification tab of Staff Information window and change the status for LEADS Certified to “Certified”. Then, click Save.


LAW ENFORCEMENT AGENCY DATA SYSTEMS (LEADS)

BY SIGNING BELOW I CERTIFY THAT I HAVE READ AND UNDERSTAND THE
LEADS PRACTITIONER OF LEADS/NCIC DATA TRAINING DOCUMENTATION
AND WILL ONLY USE INFORMATION PROVIDED TO ME THROUGH
LEADS/NCIC FOR AUTHORIZED CRIMINAL JUSTICE PURPOSES WITHIN MY
JOB DUTIES WITH THE ILLINOIS DEPARTMENT OF CHILDREN AND FAMILY
SERVICES.

Printed Name:

Agency/Division Department:

Signature: Date:

If this certification is for Foster Home or Adoption Updates and you do not have access to SACWIS you
must request your LEADS status be changed to CERTIFIED by contacting OITS 1-800-610-2089,

If this certification is for any reason other than above do not send to address below.
DCFS — Station 60

406 E. Monroe St,

Springfield, IL 62701

Please print the page and keep for your records to verify completion of the training.

" PRINT _
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