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Caregiver Child Care & Mileage Reimbursement
DCFS Foster & Adoptive Parent Training
COMPLETE ALL INFORMATION REQUIRED. RETURN FOR PROCESSING TO:
DCFS Office of Training Business Office, 1911 South Indiana, 10th Floor, Chicago, Illinois 60616
Part 1 -- Childcare Reimbursement
Name(s) of Foster Children Child-Care was provided for:
*Childcare Reimbursement Guidelines - Only homes  licensed by DCFS or relatives with a placement pursuing a license through DCFS are eligible for reimbursement for mileage & child care to attend in-service training, through the DCFS Office of Training. The rate of reimbursement will be $3.00 per hour for one child, $1.00 per child for each additional child, up to a maximum rate of $7.00 per hour for five (5) children. NOTE: Homes licensed by private agencies are subject to their agency's policy for childcare reimbursement.
 
Total Childcare  Reimbursement Due
Part 2 -- DCFS Caregiver Mileage Reimbursement for In-Service Training
Directions: Complete the work box below entering the total round trip miles traveled from your home or other address/city to drive to the training site.  Record this information for all the dates you attended in-service training. Multiply the total round trip miles by 53.5 cents per mile to calculate your total mileage reimbursement.  
 
 
Round Trip Total Miles
*Mileage Total Due
*Multiplier =
X 53.5 cents per mile
*   If more than one family travels together, only one family can claim mileage reimbursement.
 
 
 
Part 3 -- W-9 Request for Taxpayer Identification Number
As a licensed DCFS foster parent, you are entitled to reimbursement for childcare and round trip mileage to attend caregiver in-service training.  However, in order for DCFS to process your request for reimbursement, a W-9 form, available on the VTC Front Page Foster Parent Portal, must be completed and submitted to the DCFS Business Office at the same time you return the Child Care and Mileage Reimbursement form. (Note: The W-9 is only required to be returned to DCFS the first time you submit a request for mileage and/or child care reimbursement.  For subsequent reimbursement requests, the caregiver should include the new Provider ID# at the top of the form.)  Reimbursements received by foster parent caregivers for travel and child care to attend in-service training are NOT considered taxable income.  Homes licensed by private agencies are subject to their agency's policy for mileage reimbursement.
 
 
 
 
Part 4 -- Totals
I certify the amounts submitted are correct and just and that I have not been furnished by DCFS with other reimbursement for these expenses. I understand payment is subject to accurate and timely submission of all required forms/documentation.
 
DCFS Office Use Only:  Reimbursement Total_______________ Approved By_____________ Date ____________
 
NOTE:  This form must be sent in within 2 weeks after the training event.  For training events in June, the form
          must be received by the Business Office  no later than June 30th for reimbursement to be processed.
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